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“a» Howard County Department of Fire and Rescue Services

&
...  GENERAL ORDER

GENERAL ORDER 610.09

Occupancy Load Posting

OFFICE OF THE FIRE MARSHAL

Issue Date: October 05, 2005
Revision Date: January 11, 2018

APPLICABILITY

All Personnel

POLICY

This General Order is in accordance with the Howard County Code, Section 17.104: Howard
County Fire Prevention Code. This policy establishes the procedures for determining occupancy
loads in places of assembly.

DEFINITIONS

> None

PROCEDURES

GENERAL:
The maximum number of occupants permitted in an assembly shall be determined by the
edition of NFPA 101, The Life Safety Code, referenced in the Howard County Fire Prevention
Code.

e Signs shall be posted in new and existing places of assembly (Attachment A).

e [t shall be the owner’s responsibility to install and maintain the signs.

e A copy of the certificate shall be kept on file with the Office of the Fire Marshal (OFM).

o This copy may be electronic or paper.

PROCEDURE FOR COMPLETING THE OCCUPANCY LOAD:
The Bureau Chief of OFM shall designate a member of the OFM as the Occupant Load
Coordinator, for the purpose of completing occupancy load calculations.

The Occupant Load Coordinator shall:
e Complete a site visit.
e Create a drawing of the facility. A drawing provided by the occupant may be used
provided it is up to date and accurate. The drawing shall show the following:
o Name and address of the facility.
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o All necessary measurements and means of exit including stairs, ramps, etc.
needed to complete the occupancy load.

o The date of completion of the drawing.

o The scale of the drawing. Drawings not to scale shall be noted “NTS” next to the
date.

o The existing table and/or chair alignment.

o An arrow designating North.

e Complete the Public Assembly Occupant Load worksheet(s) (Attachment B) for each
occupancy load calculated.
e Complete the occupancy sign with the applicable load calculations.
o The term “Chairs” shall be used on the occupancy sign to define concentrated
use, without fixed seating.
o The term “Tables and Chairs” shall be used on the occupancy sign to define less
concentrated use, without fixed seating.

e Make the appropriate address changes to the occupancy sign cover sheet (Attachment
C).

e Submit the drawing, all Public Assembly Occupant Load worksheet(s), and the
occupancy sign along with the occupancy sign cover sheet to the Bureau Chief for
review.

o If unacceptable, the Bureau Chief shall return all the documents to the Occupant
Load Coordinator noting all deficiencies and corrections needed. After all
corrections are made, all the documents shall be resubmitted to the Bureau
Chief.

o If acceptable, the Bureau Chief shall sign the Public Assembly Occupant Load
worksheet(s) and return all documents to the Occupant Load Coordinator for
filing and distribution.

The Bureau Chief of OFM, or his designee, shall be responsible for signing and dating the
original occupancy sign and the associated cover sheet.

A signed copy of the occupancy sign and the occupancy sign cover sheet shall be placed in the
OFM street address, and/or the electronic inspections database file, along with the drawing and
all Public Assembly Occupant Load worksheets.

The original occupancy sign and occupancy sign cover sheet shall be delivered to the
appropriate contact of the facility. The occupancy sign cover sheet shall be explained as
needed.

REFERENCES

e Current Version of the Howard County Fire Prevention Code
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Gl SUMMARY OF DOCUMENT CHANGES

‘(Q

70  Updated format
71  Reflects new titles and workflow

(72 FORMS/ATTACHMENTS

73 e Attachment A: Occupancy Sign
74 e Attachment B: Public Assembly Occupant Load Worksheet
75 e Attachment C: Occupancy Letter to Occupant

(‘B APPROVED

77

78

80 /74

81 John S. Butler, Fire Chief
82 Office of the Fire Chief
83

84

85 Author:

86

87

88 ;Z 2; : I

89

a0 f

91 Gordon Wallace, Assistant Chief
92 Office of the Fire Marshal
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Name and Address of Occupancy

MAXIMUM OCCUPANCY

XXX

THE ABOVE NUMBER INCLUDES
EMPLOYEES/STAFF

BY ORDER, OFFICE OF THE FIRE MARSHAL
HO. CO. FIRE & RESCUE SERVICES
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. Attachment B
Public Assembly Occupant Loads
Based om NFPA 101 2003 edition
Business Name: Inspector: Date:
Address: City State Zipcode
Telephone: Use type Protected Yes No
A B C D F G H
. . - Dmcﬁp tHon F -L\IﬂI travel . ClII'lI‘En'I'
1;-;1;;];: E:frt:_::: E’:gg_&nﬂ W lfxti]: of (ie pool table, :::“ Net F® | distance to exit | seating
t’ 4 — -
exits (feet)| room (feet) | (inches) i (feel) L capacity
[Main a F £
|3
B i i
. E F
ri
Nurmber of Exits () Toxit Remotencss (1) Mﬂ‘:‘“ ()]
Design Min required I Protected | Unprotected I T—C:m] ; sm - TR
Occupant Load | exits Imwumﬂwﬂml ot TR
50 or less 1 exit kb
%00 oo T Kitchens 100 £
?Dl;;ﬂ 3:13 Max. travel distance (13) Gammgareas | 11§
1.000 = Protected Unprotected Bmchﬂ 1 perzon/18™
I 50R 150 |
8 Divide by 2=
1. Divided bry = No. MAIN from D(a) +
9. Divide by 2=
No. from F(a) From Ef(a) and load chart N No. From D(b) +
. _ 10. Davide by 2=
2. Divided by No._ From D(c) +
No. from F(b) From E{b) and load chart 11. Divide by 2=
+ No. from D(d) =
3. Divided by = 12. Total exit capacity
13. Is comresponding nmumber in max travel distance
Wo. from F(c) From E(c) and load chart . hart greater than all values in G? Y N

4, Divided by =
No. from F{d) From E{d) and load chart

5. Total occupant capacity (lines 1-4)

6. Is there an adequate number of exits (A) to handle
result from Mo. 3 (see number of exits chart)
Y

7. Is C drvided by factor from exit remoteness chart
less than B? Y N

(apply only if No. 5 = 50) OO0
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O 0

14. Is the MATN exit (No. ) capable of handling 50%
of mumber 57 .
Y N
oo

15. Are all the means of egress components {stairs,
aisle) capable of accommodating occupant load?
¥ N

16. POSTED OCCUPANCY is the lower value of
worksheet items 5 and 12.

17. Reviewed By Date:
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Attachment C

HOWARD COUNTY DEPARTMENT OF FIRE AND RESCUE SERVICES
6751 Columbia Gateway Drive, Snite 400, Columbia, Maryland 21046

‘ : 410-313-6000
JomxS.Bumies, FRe Camr  »  Awzan H Krrrumax, Covwty Execornve
Jamary 6, 2017
Dear SirMadam-

The Howard County Fire Code requires all cccupancies that are classified as “Public Assembly™
to be posted with a sign designating the occupancy capacity. This sign 1s provided by the Office
of the Fire Marshal as required by the Howard County Fire Code, Title 17 Section 17.104.

The sign shall be permanently affixed to the interior wall of the structure within 5 lateral feet of

the main entrance, at a height of 5-10 feet. The sign shall not be easily removed by patrons or
employees. The sign shall be permanently affixed to the wall.

Failure to display the sign may result in the issuance of a citation resulting in a $1,000 fine. As
dictated m the Howard County Fire Code Section 20.1, subsection 20.1.5.104.1.

You are required to mamtain an accurate count of occupants in the bmlding at all imes. Two
tally counters shall be used to accomplish this task. One tally counter is used to count the people
entering the building and one to count the people leaving the building. The difference between
the two is the current eccupancy of the facility. In the event that this method is not in use during
an occupancy inspection and the inspector has reason to believe that the facility may be above
the maximm occupancy, the inspector can order the facility to be evacnated to the cutside and
then count the ocoupants as they re-enter.

If your occupancy sign is damaged, stolen, or unreadable, please contact the Office of the Fire
Marshal to obtain a replacement.

If you make alterations to the interior of the building or alter the seating configuration please
contact the Office of the Fire Marshal to have your facility re-evaluated for compliance with the
fire code.

Please review and comply with the attached occupancy posting gidelmes that are m effect
specifically for [lisf address and room capacifies]. Please contact the Office of the Fire Marshal
at 410-313-6040 if yon have any questions.

Your partner in safety,

Gordon E. Wallace
Assistant Chief
Office of the Fire Marshal
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